VIEWING YOUR EMAIL THROUGH THE WEB SITE

Go to www.poplcmail.org or www.popcsmail.org . You will be taken to the Microsoft Office 365 website
to log in. That site is https://login.microsoftonline.com .

Log on using your email address and your EMAIL password.

] Office 365

Sign in with your organizational account

someone@example.com

Password

[1Keep me signed in

Can’t access your account?

You may be asked to set the Language and Time Zone. Make the appropriate selection and choose SAVE.

Outlook-Web App

English (United States) v

Select time zone ﬂ

(® save

You will now be in your mailbox.
(see sample picture next page)
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